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CHECKLIST



SUMMARY REPORT



 St     – Plan

 Ste – Organize the material

 – Write

 – Evaluate

 – Rewrite

Whatever is the 
language of the 
inspection, 
the report must be 
written in English
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Summary Report

.

Reports Content

Checklist

.



SUMMARY REPORT



Information on the Programme

SUMMARY REPORT template



Information on the inspection team

Other information on the Centre



Team leader overview



Names & Roles of people you interviewed





CHECKLIST





Clarify any answers
using the Comments column



Processing & Collection inspector:
Don’t forget to check togheter and 

complete labels checklist



Checklist - 6th EDITION





 Instructions

 Basic application 
details

 Definitions

 Snapshot

 Dashboard

 Part B Clinical

 Part B MED-A audit 
forms

 B-CM-C 6 Donors

 Part CM Bone Marrow

 Part C Apheresis

 Part D Processing

• Labels-Collection

• Labels-Processing

• Shipping & Transport

• Appendix I-Min 
transplants

• Appendix II-CT 
Labeling

• Appendix III-Labels 
for shipping

• Appendix IV-Docs at 
distribution

• Changes

Informative tabs
Tabs to be filled 
center/inspectors

New tabs
Updated tabs





Inspection
Team

Report
Assessors

JACIE 
Accreditation
Committee

Center
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